
Online Job Posting Service 
ADP Recruitment Solutions Group is partnered with 
national job boards to dramatically expand your 
recruiting scope. This 30 day service includes assistance 
in developing employment ads as well as posting the job 
on the selected premium job board and other well-known 
posting sites. The ADP Recruiter manages the job posting 
process from start to finish.  

Resume Screening Service 

This option gives you access to expert support from an 
ADP Recruiter who will develop and post the employment 
ad for the online job posting. In addition, the ADP 
Recruiter receives, screens and forwards the qualified 
resumes to you. This service is best used when the volume 
of resumes expected is high and you do not have the time 
or manpower to dedicate to resume review process. 

Resume Searching Service 

Having trouble finding resumes that match your 
requirements? With this service an ADP Recruiter creates 
the ad, posts the job online, receives and screens the 
applications and additionally sources qualified candidates 
through online databases like CareerBuilder, Monster, 
and LinkedIn. With this service you receive screened 
candidates who applied to your ad as well as passive 
candidates who did not apply to your ad, but are qualified. 
This service is best used when the quantity or quality of 
candidates does not meet your expectations or when 
looking for a highly specialized role.

Full Service Recruitment Program 
This complete, innovative recruitment solution covers 
everything involved in the recruiting process from 
beginning to end. During this 90 day service, the ADP 
Recruiter creates the employment ad, posts the ad on 
selected job boards, screens applicants, searches the 
online databases for additional qualified candidates and 
conducts telephone interviews on selected applicants.

Armed with the results of the phone interview and your ADP 
Recruiter’s recommendations you are prepared to conduct 
the face to face interviews. These interviews are coordinated 
by your Recruiter. Once an offer is made to the selected 
candidate, ADP conducts a background investigation. 
This service is best used when you do not have the time or 
manpower to take on the task of recruiting on your own.

Skill Set and Behavioral Assessment Service 

ADP Recruiting Solutions Group has partnered with Kenexa 
to provide our Clients with an online candidate assessment 
service. Our service offers over 4000 assessments that 
include skills, languages, and behavioral testing. An 
ADP Recruitment Specialist will provide your Client with 
assessment choice guidance and administer the assessment 
as needed. This service is best used when you would like to 
assess any number of skills and/or behavioral attributes a 
candidate should possess for any given role.

Looking for something more customized?

The Recruitment Solutions Group can build a customized 
recruiting package for you.  Experiencing growth or 
turnover? Contact us to develop a recruiting strategy 
plan or to purchase bulk services. To speak with an ADP 
Recruiter about your specific needs please call 1-866-410-
8767 or email Recruiting@ADP.com. 

The ADP Recruiting Solutions Group 
provides services through partnerships 
with CareerBuilder, Monster, LinkedIn, 
Indeed, SimplyHired, Dice and 
TheLadders. Other job boards may be 
available in certain areas.
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